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At Castlefields Primary School children’s work is marked with a range of coloured 

pens and shows uniformity across the school. Teachers use green for positive 

comments and achievement and pink or red for next steps for learning comments.  

 

Marking is vitally important as it forms a part of the learning, teaching and 

assessment cycle.  If marking is done well it has two functions: it provides an 

assessment record for the teacher and it provides good quality feedback to the child.  

Also, it informs subsequent planning.   

 

Marking is a valuable tool if comments are read and discussed. 

Marking must be made: 

 accessible for pupils – legible and understandable 

 manageable for the teachers 

 

Next Steps for learning 

This is usually in the form of a question or command, prompting the pupil as to how 

the work can be improved and therefore learning can move on.  

 

 Ask questions that will specifically encourage the pupil to meet the objective 

 Begin a sentence for a pupil to finish 

 Give a couple examples for the pupil to choose from 

 Challenge the pupil by giving them a harder example if they have really 

understood the initial learning objective 
 

Quality Feedback: 

Feedback should take the form of dialogue and may be either oral or written 

(over a unit of work). 

 

 be prompt and regular 

 be given against specific learning objectives and success criteria 

 invite and encourage the pupils to think for themselves 

 enable pupils to recognise their own strengths and areas for development 

 recognise effort and progress as well as attainment 

 tell pupils what they need to do next to make progress 

 provide positive praise and encouragement 

 

Once teachers have made comments on pupil’s work, the pupils must be given time to read, 

understand, digest and act upon these comments. For KS1 pupils may need help reading 

comments.  

Pupils also need to be taught and encouraged to respond appropriately to these comments – 

thus setting up a dialogue with the teacher. 
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Self-Assessment and Peer Evaluation: 

Pupils should be given opportunities to comment on their own and others’ work.  The skills of 

responding to feedback must be explicitly taught and pupils must be given time to respond 

so that they can make small focussed improvements. 

Steps to success or success criteria are crucial here, so that children know what a ‘good’ 

piece of work looks like. 

 

 
 

Ideas for making Marking manageable 

 

 Keep to the learning objective and mark against it – use steps to 

success 

 

 Encourage the children to avoid secretarial errors, use NAG 

targets (see next page) 

 

 Use self and peer assessment 

 

 Plan time within the lessons for reading and responding to 

feedback, e.g. The first 5 minutes of the lesson 

 
 
 
 
 
 
 
 
 
 

Nag Targets – these should be displayed around the classroom as 

the non-negotiables for each year band. They are generic 

targets. 

Year 1 
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Remember your number line 

Have you reversed your digits? 2  5   6  9? 

Have you spelt these words correctly ……? 

Remember full stops and capital letters 

Have you used finger spaces? 

Are your letters the correct way around? 

Have you re-read your work? 

Are your ascenders and descenders clear? 

Are all your letters sitting on the line? 

Year 3/4 

Remember full stops and capital letters 

Are your ascenders and descenders clear? 

Are your size of letters consistent? 

Is your writing on the line? 

Read through your work to make sure it makes sense 

Underline 3 words you are not sure how to spell 

Have you used speech marks properly? 

Check that you are joining your letters correctly 

Cross out neatly if you make a mistake 

Remember to write the date 

Check you have spelt these words correctly…… 

Have you written the heading? 

Have you used a ruler for underlining? 

Remember not to rub out work 

Have you remembered to write in paragraphs? 

Have you read the question properly? 

   Have you remembered to use your dictionary 

Year 5/6 

Have you checked for full stops and capital letters? Proper nouns? 

Have you highlighted the powerful words (adverbs/adjectives) 

Check that your sentences make sense 
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Can your partner read your work? 

Check for tense 

Have you used exciting words? 

Have you used speech marks correctly? 

Have you used a range of connectives? 

Is you writing joined (as you have been shown?) 

Remember to write in paragraphs 

Remember to draw in pencil 

Use a ruler for all lines and underlining 

Check your spelling 

Use your dictionary 

Check your answers are sensible 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Presentation at Castlefields Primary School  
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 All written work will use a left hand margin from at least Year 3 onwards 

(where appropriate) 

 

 From Year 2 onwards each piece of work will be headed at the top of the 

work using the Learning Objective in an I can statement. 

 

  In KS2 children will underline their Learning Objective and leave a line 

before they start their main piece of work. 

 

 Every piece of work is to be dated with the exception of ongoing topic 

work which may have an overall date (activity sheets  are also to be 

dated). 

 

 All underlining is be done with a ruler (in a choice of pen or pencil). 

 

 KS1 will write in pencil. Pen will be introduced in Year 3 (a range of pens 

will be used). Our aim is to have all children writing in pen by Year 4. 

 

 Pens will be awarded in assembly for children who have developed a neat 

joined style. (For some children it may be a significant improvement in 

style). 

 

 When working in exercise books children should be encouraged to pay 

attention to neatness, layout and presentation. 

 

 If particular work is for display then it will not always show the teacher’s 

marking. 

 

 Work is often put on display because we value a child’s efforts although 

we recognise that some pieces may contain errors. 

 

 Work will be ended with a ruler in KS2 (children will complete the 

sentence before finishing). 
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 If pupils are using pen and have made a mistake children are to be taught 

to put a single line through it using a ruler. 

 

 Rubbing out is at the teachers discretion. 

 

Maths Presentation 

 

 Every piece of work to be dated with the short date. 

 

 Squared paper is used from Year 2 upwards unless using problem sheets. 

 

 

 Reception and Year 1 use plain paper. 

 

 Foundation stage, Key stage 1, year 3 and year 4 work in pencil in maths.  

 

 

 Year 5 and 6 can move to pen when and where appropriate. 

 

 All tables, diagrams, graphs to be drawn in pencil. Labels in Year 5 and 

Year 6 can be done in ink. 

 

 

 Any problem solving sheets to be either glued into exercise books 

 


