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Aims 
 
Our children must leave primary school having achieved their full potential in 
communication skills which include: 
 
• Speaking 
• Listening 
• Reading 
• Writing 
 
Literate pupils should be able to read, write and converse with confidence, fluency 
and understanding.  Castlefields Primary  achieves this by ensuring pupils engage 
in:  
 
• Shared, guided and independent writing  
• Spelling, phonics and handwriting practice  
• Speaking and listening activities including Talk for Writing and drama  
 
Whilst we believe that all aspects of the teaching and learning of English are closely 
interconnected, for purposes of clarity we have divided this policy into separate 
subject sections as in the National Curriculum – reading, writing, spelling and 
handwriting, speaking and listening, vocabulary grammar and punctuation. 
 
This policy outlines how Writing is taught across the different key stages at 
Castlefields Primary School 
 
The National Curriculum 2014 outlines what should be taught in terms of spelling, 
grammar and punctuation in each year band. At Castlefields we teach children to 
understand a variety of different genres in reading and writing and this is taught 
through a topic approach. Genres are matched to topics to provide a relevant 
stimulus for text level work. Word and sentence level objectives are mapped 
alongside to ensure coverage is met. This means that children are equipped with the 
skills and tools to write fluently for a range of meaningful purposes throughout the 
years. The programmes of study for writing at Key Stages 1 and 2 are constructed 
similarly to those for reading:  
 
• Transcription (spelling and handwriting) 
• Composition (articulating ideas and structuring them in speech and writing) 
 

The Aims for Writing 
 

For children to be able to write clearly, accurately and coherently, adapting their 
language and style in and for a range of contexts, purposes and audiences.  
For children to acquire a wide vocabulary, an understanding of grammar and 
knowledge of linguistic conventions for reading, writing and spoken language.  
For children to be confident in planning, revising and evaluating their writing  
Castlefields recognises the importance of looking at how children learn. Within 
writing lessons there are:  
• Clear learning objectives 
• Steps to success 
• Opportunities to build on prior learning and to link learning 
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There is also time for self-reflection through:   
 
• Up-levelling work 
• Responding to marking  
• Responding to peer assessment 
 
Children are encouraged to look at marking or Assessment sheets and discuss these 
as they develop new skills and consolidate previous ones. The Assessment Sheets 
used from Year 1 to Year 6 are from Grammarsaurus and are based very closely on 
the Assessment formula for Year 2 and Year 6 from Standards and Testing Agency.  
 
At Castlefields we believe that good teaching reinforces the close relationship 
between reading and writing. The key purpose of writing is to communicate meaning 
and therefore all writing tasks should have an identified and clear purpose. It is 
expected that teachers will model all stages of the writing process at different 
opportunities:  
 
• Planning – through unpicking already written texts and creating success criteria  
• Drafting and Composing the text 
• Evaluating – against success criteria 
• Editing and up-levelling 

 
Children will use these strategies with increasing independence as they become 
more confident writers. All children should learn to write in a variety of styles – fiction, 
non-fiction and poetry- and for a variety of real audiences.  
 
From Year 1 to Year 6 teachers plan for a variety of writing skills to be covered over 
an academic year based on the Literacy Overview for each year group. Work is 
assessed formally every term using the Big Write Books where children write an 
unaided piece of work from a range of genres every half term. These include: 
 
• Fiction 
• Persuasive 
• Explanation 
• Letter 
• Diary 
• Report 
• Recount 
 
Time should also be made for writing to be shared aloud and celebrated in other 
ways – displays, class anthologies, assemblies and children’s books.  
 

Components of Writing 
 

Modelled Writing 
 

This gives teachers an opportunity to be a writer and model the thought process that 
they are going through to end up with an exciting sentence. Teachers need to speak 
aloud to the class as they do this. During modelled writing the teacher should not be 
using many children’s ideas – these come into shared writing. 
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Shared Writing 
This provides an opportunity for teachers to gather good ideas from the class and 
put them together for an introduction or conclusion or any aspect of writing that 
needs specific teaching. Pupils may gather ideas by using Talk Partners and/or white 
boards. This is usually the time to gather Success Criteria to be used as a planning 
and assessment tool.  
 

Guided Writing 
Within classes at Castlefields children are ability grouped for writing. The teacher 
may work with each group once a week. Teaching Assistants will also support 
groups. Teachers will also target groups who need more guided sessions. The 
teacher and group work together to start a piece of writing and then the pupils 
continue independently. The teacher may let them begin and then guide them to up-
level a piece of writing.  
 

Independent Writing 
Children are given a range of independent writing activities which link to the writing 
objectives for that day or week. They will used Success Criteria during these 
sessions and also self and peer assess thus maximising independence, during these 
sessions.  
 

Creative Writing 
During the writing journey there will be rich and varied opportunities for stimulating 
children’s imaginations. This may be at the introduction of the genre – through visual 
literacy – a picture or video clip, an artefact – historical or geographical, music, story 
sacks, picture books etc. It may occur during the writing journey or may be on-going, 
pulling different artefacts from a basket or sack each day to create mystery.  
 
Composition and Effect in writing come from these elements of creativity. Features 
such as alliteration, similes and metaphors and other types of imagery can be taught 
well capturing the children’s imaginations.  
 

Spelling and Phonics 
 

At Castlefields reading, writing and spelling are taught through a phonetic approach 
which is interactive. From Nursery onwards children follow the Letters and Sounds 
programme. High frequency words are also taught as sight vocabulary, followed by 
the spelling programme which starts in Year 2 and goes through to Year 6.  
 

Handwriting 
 

At Castlefields children are taught to write legibly, fluently and at a reasonable 
speed.  Handwriting is taught and practised from Reception to Year 6. Early teaching 
of correct pencil grip and letter formation is crucial to children developing fluency 
later. This follows the Kinetic Letters whole school approach to Handwriting from 
Nursery to Year 6. 
 
In Year 3 children can start to use a handwriting pen when their style becomes 
fluent. In Year 4 to Year 6 handwriting is practised as a class teaching fluency and 
as a group for children that still require more support.  
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Inclusion 
 

Children have additional support in writing skills from our very skilled Teaching 
Assistants. Some of whom work one to one or with small groups of children. Groups 
of children have writing interventions run by school staff who have been trained in 
Writing Interventions.  


